ORACLE FINANCIAL APPLICATIONS CREATING PROJECT TYPES AND PROJECT TEMPLATES

CREATING PROJECT TYPES

[FOR PROGRAM FINANCE SUPER USERS]

Functions § Documents
Setup:Projects:Project Types
Define project types

- Setup o,
- Projects

Project Templates

Prabability Lists
+ Expenditures
+ ADI Setup
+ Costing
Project Status Columns

& | Classifications

= Service Types

:' Role Types

% | + Customers

bl
=

1. From the Oracle Navigator select
Setup : Projects : Project Types

(Note: Fields in yellow are required)

W comec [

Details § Costing Information | Budget Option | Classifications | Billing Information | Billing Assignments
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2. Inthe header area of the Project Types window:
a. Enter a Name for the project
b. Use the Class drop-down list to select either Indirect or
Contract (do not use Capital) — this selection will affect
the number of tabs that appear below
c. Enter a Description

d. Click the Effective field to use the lookup list button
to select a date (usually the beginning of a fiscal month)

Service Type m

3. On the Details tab:

a. Enter a Service Type by using the lookup list button
that appears when the field is selected — always choose
OTHER

b. Leave the other fields blank
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Details | Costing Information | Budget Option | Classifications | Billing Information | Billing A% 4 On the COStIng |nf0rmatIOI’l tab
 Burdened é a. Check the Burdened check-box — the Burden Cost
Sehedule [[] o scnasie o Display and Accounting section will become available,
however, do not make any changes to these fields

— Burden Cost Display and A ing

b. Use the lookup list button to select a Schedule
c. Check the Allow Schedule Override check-box

® Burden cost on same expenditure item

™ Agcount for Burden Cost components

Burden Cost Project |

Burden Cast Task |
 Burden Cost as separate expenditure item

¥ Enable Accgunting for Tatal Burdened Cost

i e e e R o A

3 5. On the Budget Option tab:
% a. Check the Allow Cost Budget Entry check-box
2 Allow Cost Budget Entry S b. Use the lookup list button for Entry Method — always
3
g
£
F
s
!

Details T Costing Im‘ormationT Budget Optionl ClassiﬁcationsI Billing InformationT

Eniry Method [BY TOP TASK, DATE RANGE select BY TOP TASK, DATE RANGE (None will
Resource List [None automatically appear in the Resource List field)

c. Checkthe Allow Revenue Budget Entry check-box

d. Use the lookup list button for Entry Method — always
select BY TOP TASK, DATE RANGE (None will
automatically appear in the Resource List field)

v Allow Revenue Budget Entry
Entry Method |BY TOP TASK, DATE RANGE

Resource List |Nnne

— Status Reporting
S y—. e. Inthe Status R_eporting section use the lookup list button
SR OIS o R R T G N 1;Eor R_(?source List to always select Exp Category and
Xp lype

Note: When you enter the value in the Resource List field
of the Status Reporting section, you will immediately be
directed to another tab. If Contract was selected in the
header area (step 2), you will be directed to the Billing
Information tab. If Indirect was selected in the header area,
you will be directed to the Project Status, Workflow tab
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Details | Costing Information | Budget Option | Classifications | Billing Information | Billing Assignments

6.

La'uul
[ T Bill Rate Schedule ()

Billing Job Group  [KHERETE DT e 1]

Hon Lahor
‘ { * Bill Rate Schedule (i)

® Burden Schedule (1) ® Burden Schedule ()

Revenue |ATS On
Invoice |ATS On

Revenue |ATS On
Invoice |ATS On

(In\mice Formats

Labor OB Nan Labor |EXPENDITURE TYPE

"ﬂ“wf\f\..f. Hh\/\h__ L

Billing Cycle
Billing Cycle |WEEKDAY EACH WEEK First Bill Offset Days |5
ww\%‘““

If you were directed to the Billing Information tab:
a. The Funding Level will already be filled in

b. Clicking the lookup list button in Billing Job Group will
automatically fill in NTS Business Group

c. Under Labor, selecting the radio button for Burden
Schedule(K) will change the field names below it to
Revenue and Invoice

d. Under Non Labor, selecting the radio button for Burden
Schedule(P) will change the field names below it to
Revenue and Invoice

e. Under Labor, use the lookup list button to select the entry
for the Revenue field (this should be the same as the
Schedule selected on the Costing Information tab in
step 4) — this also fills in the Revenue field for Non-Labor

f. Under Labor, use the lookup list button to select the entry
for the Invoice field (this should be the same as the
Schedule selected on the Costing Information tab in
step 4) — this also fills in the Invoice field for Non-Labor

g. Inthe Invoice Formats section, click the lookup list
button in the Labor field to automatically enter JOB

h. Click the lookup list button in the Non Labor field to
automatically enter EXPENDITURE TYPE

i. Click the lookup list button in the Billing Cycle field to
enter WEEKDAY EACH WEEK

j.  Type the number 5 in the First Bill Offset Days field
k. Leave the Funding section blank

Costing Information | Budget Option Classiﬁcations Billing Inforrmation § Billing Assi
* Details
Billing Job Group {NTS Bug » Costing Information
Non Labor L] Budgfat Op.tlon

" Bill Rate Schedul] * Classifications

® Burden Schedule] © Billing Information
# Billing Assighments

Distribution Rules

La'uul
T Bill Rate Schedule (J)
® Burden Schadule (k)

Revenue |ATS On Revenue |ATS On
Invoice |ATS On Invoice |ATS On

Project Status Workflow
! - fu

If Indirect was selected in the header area (step 2) then
select the Project Status, Workflow tab — If Contract was
selected in the header area then, at this point, the system will
not let you select the next tab so you must use the drop-down
tab menu:

a. Click the drop-down tab menu tool (tabs that are currently
visible are in boldface)

b. Select the option for the Project Status, Workflow tab
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l ClassiﬁcationsT Elflling infarmationTEliI'Iing AssignmentsT Distribution R'ules] Project Status,WorkﬂowF 8 On the PrOJ eCt Status, WOI‘kf|OW tab
4 a. Use the lookup list button in the Starting Project Status
_ 4 field to always select Approved (do not select Submitted
Project Status {j or Unapproved)
S el [l i b. Leave the check-boxes un-checked

I Use Warkflow for Project Status changes (@) B

™ Use YWorkflow for Budget Status changes (%) .«j

S A Lt T T an L Rl S S e

£ Oracle Applications - Nevada Test Site-11.5.10.2-Stag... [o)[0)[K) 9. The Project Type should be saved at this point (if Contract
File Edit ¥iew Foldar Tool ORACLE was selected in the header then any remaining tabs are

unavailable until the project is saved):
a. Click the Save tool on the Oracle toolbar

b. A message will appear on the status bar (at the bottom of
the window) reporting that Transaction complete: 2
records applied and saved

c. Any remaining tabs can now be viewed and edited

Schedule |ATS On

00 Transaction complete: 2 records applied and saved.

i i i [ so56: |

Budyst Option | Classifications | Billng Information | & 10. If Contract was selected in the header then there will be a

& Classifications tab:
||Category Descriptinnf a. Leave the fields blank
_'\_;.Ji\__L.,__\__\_‘_____,)’" gl #- \_I_ A _[
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Budget Option I Classiﬁcations] Eilling Information] Biilling Assignmentsl Distribution Rules‘

MNarme Currency Arnount Percentage Active _[_\:'
] S — -
N | . | .
S T T ny ey e E T e |

11.If Contract was selected in the header then there will be a
Billing Assignments tab:

a. Leave the fields blank

Budget Option I Clazsifications I Billing Informationl Billing Assignmentsl Distribution Rules ‘

4
._[\laL”E_ — Descriptian Default {
l|m I| I{-\ccrue as Work Occurs - Bill as Work Occurs v ‘"A
| — N ¢
P g T v e e R — P e g

12.1f Contract was selected in the header then there will be a

Distribution Rules tab:

a. Use the lookup list button in the Name field to always
select Work/Work (the Description tab will automatically
fill in with Accrue as Work Occurs - Bill as Work
Occurs

b. If any changes were made, Save the Project Type again
and close the Project Type window
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CREATING A PROJECT TEMPLATE [FOR PROGRAM FINANCE SUPER USERS]

1. From the Oracle Navigator select
Setup : Projects : Project Templates

Functions IEibcument'«a'-
Setup:Projects:Project Templates
Define project templates

- Setup =
- Projects
Classifications
Service Types
Role Types
+ Customers
Project Types
Probability Lists
+ Expenditures

o [Be | |6 [#

+ Costing
+ System
+ AutoAccounting

+ Human Resnurcas

(Note: Fields in yellow are required)

OFind Projects (NTS Co ) L X 2. Inthe Find Projects window:
Project .
J a. Click the Search For drop-down button and select
Templates

b. Click the New button

Customer

Mame

Classification

I
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3.

In the header area of the Project, Templates window:

gIsIeon a. Enter a Number for the project template
ATS TEST ON E000 EXECUTIVE SERVICES .
b. Enter a Name for the project template

ATS Test On Project Template
2JuL2007

Structures

Approved

Change Status

Tasks

Workplan Information

Classifications

Customers and Contacts

Currency

Cross Charge

Key Members

Setup Quick Entry

Pipeline

Detail
Scroll
Bar

| »

Organizatiun Overrides

Resource List Assignments

Transaction Controls

+ Burden Multipliers

+ Asset Information

+ Billing Information

+ Bill Rates and Discount Overrides

Setup Quick Entry

4]

Dietail

-~ D a0

Use the lookup list button E to select a project Type
Use the lookup list button to select an Organization
Enter a Long Name

Click the Trans Duration field to use the lookup list
button to select a date (usually the beginning of a fiscal
month)

In the Options section, uncheck the check-boxes in the
Show column corresponding to the Option Name(s) you
wish to hide from the users of the project form — use the
scroll bar to view the entire Option Name list — only
Tasks and Transaction Controls should remain
checked

Click the Setup Quick Entry button to open the Project
Quick Entry Setup window
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O 4. Inthe Project Quick Entry Setup window enter the
following Order and Field Name:
Im Project Number Project Number = a. 10 PI’OJ.eCt Number
20 |Prnject Name Project Name b. 20 PFOJGCt Name
30 |0rganizatiun Organization c. 30 Organization
40 Key Member Program Manager Program Manager d. 40 Key Member Program Manager
45 Key Member Project Manager Project Manager .
- TR e — e. 45 Key Member Project Manager
160 Project Start Date Project Start Date f. 50 Key Member PCE Lead
70 Project Finish Date Project Finish Date g. 60 Project Start Date
80 |Classiﬂcatiun PROGRAM PROGRAM h 70 PrOjeCt FInISh Date
90 Classification FUND CODE FUND CODE =3 . - .
| i. 80 Classification PROGRAM
j. 90 Classification FUND CODE
k. Uncheck the Required check box for Project Finish
Date
I.  When finished with this window, Save and Close the
screen to return to the Projects, Templates window
ORACLE' Projects “| | 5. From the Projects, Templates window:
Sroject Template ATS Test On (ATS TEST ON i a. Select the Option for Structures
Structures _ _ S b. Then click the Details button to open the Oracle
electing and clearing these boxes may result in the deletion of tasks. Cancel | | Agphy ) . i
Enable [ Financial Structure Projects Structures window
= c. Check the Financial Structure check-box
Program Reporting d. Click the Apply button to return to the Projects,
[JSetup Project as a Program Tem plates WII‘IdOW
[CJAllow linked projects to belong ta multiple programs
Cancel ) [ Apply ) 2
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6. From the Projects, Templates window:

a. Use the scroll bar to scroll down to select the Option for
Resource List Assignments

b. Then click the Details button to open the Resource List
Assignments window

= 7. Inthe Resource List Assignments window use the lookup
list button, in each row, to enter the Resource List:

a. Exp Category and Exp Type (this will automatically be

Exp Category and Exp Type | Status Reporting = entered as the first value in the table)
| |[Employee - |Status Reporting b. Employee
Exp Category Status Reporting c. Exp Category
Exp Organizations Status Reporting . d EXp Organizations
Exp Types Status Reporting -
e. Exp Types
f. ORGANIZATION BY EXPENDITURE CATEGORY
P ]
g. Use the New tool (the first tool on the toolbar) to

add new rows as necessary

h. Verify that the Drilldown Default check-box for Exp
Category and Exp Type is checked

i.  When finished with this window, Save and Close the
screen to return to the Projects, Templates window

8. Save the Project, Templates screen again and close the
window
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